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	Notification of  Student Change of Name, Address, Telephone Numbers

	



All entries should be made in black ink and BLOCK CAPITALS

· This form is to be completed by the student or by a member of staff on behalf of the student

· Please return the completed form to Reception as soon as possible

· Sections (1) and (6) must be completed and any of sections (2) - (5) as appropriate.

	1. STUDENT DETAILS
	Surname or Family Name:
	Forenames (in full please):


	PSN: 


	
	

	MR/MRS/MISS/MS
	Previous Surname

	Date of Birth:


	2. CHANGE OF NAME

	Old Name:


	New Name:



	3. CHANGE OF ADDRESS  Please tick the address to be amended:

□Permanent home address □ address whilst at Harlow College □Person to contact in case of emergency

	Old Address

                                                                                        Postcode  

	

	New Address

                                                                                          Postcode


	4. CHANGE OF TELEPHONE NUMBER  Please tick the telephone number to be amended:

□Permanent home address □ address whilst at Harlow College □Person to contact in case of emergency

	Old Telephone no:


	New Telephone number:




	5. CHANGE OF MOBILE NUMBER 

	Mobile phone number to be amended (please tick):□Student □ Parent / Next of kin

	Old mobile no:

	New mobile number:



	Mobile phone number to be amended (please tick):□Student □ Parent / Next of kin

	Old mobile no:


	New mobile number:




	6. STUDENT AUTHORISATION

	
Signed:______________________________________________(Student) Date:__________________


or signed on behalf of student:__________________________________________________________

Name (IN BLOCK CAPITALS) ___________________________________ Date:__________________
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